Republic of the Philippines
Department of Education
National Capital Region

DIVISION OF CITY SCHOOLS
Quezon City, 2™ District, Metro Manila

July 27, 2009

DIVISION MEMORANDUM:

Assistant Schools Division Superintendents
Division/District Supervisors

Elementary/Secondary School Principals/Officer In-Charge
Heads of Administrative Units

All Employees Concerned

The Division Promotion Selection Board will conduct and evaluation/interview of
all qualified candidates for the following vacant positions in this Division:

One (1) Senior Bookkeeper - Holy Spint National High School
One (1) Disbursing Officer I - Judge F. Belmonte Sr. National High School

In this connection, all interested and qualified applicants are hereby advised to
submit to the Head, Personnel Services Section, this Office, the following documents

(original & xerox copy) for authentication and ranking purposes on or before August
11, 2009.

Personal Data Sheet ((CS Form 212)
Performance Rating for the last three (3) rating periods (if employed)
Updated Service Records (if employed)

Outstanding Accomplishment (meritorious Accompllshment)
Transcript of Records/Diploma (Original and Xerox)

CS Eligibility

Certificate of Specialized Trainings attended e.g. scholarship
programs, short courses study grants

Certificate of Trainings/Seminar Workshops attended

9. Potential Rating from immediate supervisor (if employed)

NOoUnh W=

o0

Failure to submit required documents on the prescribed date will mean forfeiture
of one’s right to be considered for the position.

Interview of apphcantq will be on August 18, 2009 at 8:00 am. at the Division
Office Conference Room 3™ Floor.

Immediate and wide dissemination of this Memorandum is desired.

Schools Djvisi .S' iperintendent

Education Qualifications of Administrative Assistant 11 (Disbursing Officer and

Administrative Assistant 111 gBookkeenerl

Education: Completion of two (2) years studies in College
Experience: 1 year relevant experience
Training: 4 hours of rc?levant training .
Eligibility: Career Service (Sub Professional)
First Level Eligibility

(Note: Prefer applicants with experience, knowledge and expertise on the position
ta he filled un) ,
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June 6, 2009

Memoran:am to-
Schools Division Superintendents

Enci.sed is a copy of unnumbered Memorandum of USEC Ramon C.
Bacani dat:d June 26, 2009, relative to the Affoca of Teaching-Related
and Non-."eaching Positions;, SY 2009-2010, which Is self-explanamry and

for, mmedme compliance.

[

befpre July 13, 2009, for consolidation prior to submission to DBM—NCR.
| Furth:r, it is directed that divisions who have not submttted deployment

} l‘ of new Teeacher 1 positions (special group) per unnumbered Memorandum of this

! datedMay 8 20089, tosubmitﬂxesametotlmOfﬁceASAP T
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3 :'_-»: In this connection, itlsrequ&ctedmatacmaldeploymentreportbyschool ;
using’ the BEIS Form, be submitted to this Office (¢/o Personnel Unit). on or .
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We are pleasbd to mfor(n you that the Dcparh*nent of Budget and Mapsgement
(DBI\E has granted the authority for the creation of ithe teaching-related and non-

teachifig positions subycct to actual depluyment ta schobls and schools division. The date
of effi

Yoo

t1v1ty of these items shal! hot be com her t.han June 1 2009,

|
Tha amac hed tablcs shuw the roposed allucatinrl of the teauhlng- related and non-

o tcachmg positions by'schools dl\}{smn for the items in‘t’ended for elementary level and by

' pa pers of the quallf' jed applicants while waitig

school| for the 480011[1&1’)! level. 'Thé fol owing’ g udeli:nes ‘for the dep!oyment of these-,,
various position should be strlctly folloWe"i | G -

1. [Principal 1. Priorlty{sha _J be gi en to sch ols thh ten (10) ot moro tbachcxs
Cluslerm of gchools with, leas than ten (10) té eachers shall afso be considered. Tn

the secondary level, L 8011 ol should hkcwa{yc had’e tcn (10) teachms tu quul:fy for
the poslnon | , -

2. Head Tenc,ﬁer I. Prwrlt)! shﬂll be ,sngen to elcmenmzy schouls wﬂh even (7) to
hine (9) tﬂachefs I ‘ |

.
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3. Guidance| C mselo' I.,, &mondmy scliotils with big emolmernt shall ‘be
s nontxzedkp cfin, rhexatt 'ched hst of P ogtyischools) AR |

s 5 o |
" 4. Benidr Bobkk eper ‘_nd My mi'dln (i)fﬂ r fﬂ‘ asltlons. I‘lwse items a all be

eploycd to slcoudq 'yt schonls' with. 20| o1 ! oria teachers, w:th 1. teacher-
designated 1ﬁ ce pe 'sonhel and ‘the | schéol shbu d be with fiacal ahtonomy

i

+ (please fin uttached p ppobed it of schoolg).. i
5 Librarian I; Allocated to dtstnuts(dwusmns W hxch have -\tancd thc opcraum o(
Library Hubl& 4 .

In this comnectmn, please suhrmt directly to the concerned DBM Re gmual Offlces
(DBM-ROs), the ac#ual dcployment report of the cited posmons |

t
s may roramence the pwcessmg of appomtmen
o tho qus the (hvismn o ‘ for DBM-ROs issuance, of NOSCAs.

he respective reglonal/division
NOSCA ! has been issued by DBMEQ [0t

oofrt)“f:csth:ppomtments may now be issued to the selected qualified applicants. Finally, th:;
profile and assi lent of new appointees siwuld be. forwarded to the Research an

Statistics Dlvlsi«m, Office of Planning Servire not later Lhan Auguct 30, 2009.

For your information and guidance.
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PROPOSED ALLOCATION OF SR. BOOKKEEPER & DISBURSING OFFICBR II
FY 2009

REGION: NCR (NATIONAL CAPITAL REGION)

% Division Name of SChOOI Senior Wbm::g TOTAL
! Bookkeeper |  Officer 11
| -
. [ CALOOCANCITY | tSmpagit B8 T T T AT
% TICITY _|__1 Benigno *Ninoy* Aquino HS LS R e
| 2 Gen. Pio del Pilaxr NHS 5 U I B
{4 CITY U N L7777 S At SO S R
- MUNT HEII:,UPA crry __ 1 Muntinlupa Business HS _“"" o 'P" """"j'_"’“'"""'““ =
m mz tm-cfﬁr v m it ¢ s ot o e e e J«............ b
~ ——— A ' B Pmmﬂ‘que NHSM N 1 . 1
PABAYCIIY . “~— _|__1Kalayaan NHS ., R N S I s
B 2T T/ T —— —
TQUEZONTICY T T Relyspisees T T T
. 2 Jud Fanciano Bgl.ggonte NHS '}# il g
| 'fmfﬁ“& T e o e
S 2 Upper Bicwtan NHS ™~ " [y g
Y Afﬁﬁzﬂwj‘fj“““‘ j”“1‘é:a=r?i=;*;;c;za Methorial NI T B
» | TOTAL s | 5 | 1

. Soutces Persory:el Unit, DepEd NCR

NCR - PRINCIP: { . (FY 2009)
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Prepared by: RSD-0PS
. 5:20 PM-8/30/2009
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/ PROPOSED ALLOC . TION OF Tsacmuaeggmﬁn AND NON TEAZHING POSITIONS R e

PROPOSED ALLOCATION OF GUIDANCE COUNSELOR 1
FY 2009

. REGION: NCR (NATION AI CAPITAL REGION) -

SCHOOL e —1
Dw SIO 3 | 4 | nroiment . s ‘ I’OPODQ._ 1
e ISION 1D ' NAME (SY .2008-2009) Principal | 5 jocation .
Caloocan Clty " | 208376 |Amparotis ¢+ . 3,157\
ﬂ ’ R T .| 305385 Caybiga HS | 3,141
Las Pifas City | | 305432 |Golden ACNG!NHS - f | 3,234
Makati City " | 305409 c;enim'o del Pilar NHS ¥ - 3,221 |
Mnluboﬁ-Nmutm ¢ | 208456 |Kaunlaran HS IR . 3,558 !
_' ' | Mguttixﬂupa B!usmess HS‘(P'édtb E. LHaz H3 -
Muntinlupa Cliy | 205471 [Buli Annex) -
PauyCihy | | 319601 [Kalayaan NHS
Pasig City and 5an ]uuﬁ 305421 |San l}oav.iuh-[{alaw:{gnif{b‘ X
Quezon City ; 305322 Eu!dgio Rodrlgnez., 5141-{5
| ,. | 305338 |Ma gaya HS o | : }
| : Tagig & Pateros : - 305461 Gen?ﬁ Rlca?-rdo . Papa}Sr. Memérial l—{s ' <
S € ¢ SRR """'“"""“,‘ bt ",;,"1"*‘* ""'"""-—-'—'L-—-- o AT ver :

NCR - Guidar vv: Counaseion (7 2u69p -
" " P o - 5:08 PM-5/30/2009
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: o . : { © Principat | - Elemnmary | - _QHIE:." ] P Secondery | * ;
e | e | Guidane T 1#' \ ];5 |

.l Lo an oo | Guitdsnce enlor | Disbursh |
Seo , “’!w '] Tearher! _W’:’"' Counselor * Eﬁwkkooper' omm n
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"2 QUEZONCITY _ . 1 — e S
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6 MARIKINACITY T | T 1_;___* B

- __MNLUP:\ ; [ 1 - 1 o

8 PARANAQUE. _ | B EN R IS W ——
- — 1

]
14

"8 DABAY CILY . . . . : . 1 L
10_PASIQCITY & EAN JURN T : _ A .

11, ALUYONG CITY - 1 - 1 T
T12_PATEROS & 1AGUIG N : ‘ S -

i MALABON-Ni VOTAS : : i s :
g T VALENZUEL - f - . S I - - ' L 8
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